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Tip sheet:  Complete Federal Withholding Elections 
  (US Only) 
 

From your Workday Inbox: 

 
 All US Hexcel employees are required to file their Federal Withholding Elections in Workday.  Note: 

This task will complete Federal Elections only.  For State Withholding Elections, please contact your 

local Human Resources Department for applicable State Tax forms. 

 

 Click on the Complete Federal Withholding Elections action item in your inbox. 

 

 Your identification and contact information 

will be listed at the top of the form.   

 

 Scroll down the page to complete the 

requested fields.   

 

 Marital Status is a required field. 

 

 

 

 

 

 Review the important Legal Notice and 

click the required red box indicating your 

agreement. 

 

 

 

 

 

 

 

 As with the other tasks in Workday, 

scroll to the bottom to find the comment 

field and green Submit button to finalize 

this task.   

 

 

 

 This will take you to the Success! screen where you can click the orange Done button to move on to 

another task. 

 


